Instructions for adding additional print credits to your account

1. Visit the bookstore to have a print card charged to your student account. Various denominations are
available. (You must pay this fee at the business office during normal business hours)

2. Log into a computer in one of the labs or library and when your balance appears, click details.
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3. You will then be at the login screen. Enter the same password that you used to log into the computer.
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4. After a successful login, you will be shown a summary of your account, click the “Redeem Card” link
on the left side of the page.
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Redeem Card

Enter the Card number and press the "Redeem Card" button to redesem.

NOTE: All requests to redeem cards are logged.

Card number ‘ ‘

Redsem Card

& Zopyr



5. Enter the card number from the card purchased at the bookstore

¥PrintCard

Value: $XX.00
Website: http://eagle02:9191
PG8T5-J3KL-DIT6-POA3 O

This card has no monetary value, and may not be redeemed for
cash or refund.

Valid Until: 20XX-XX-XX
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Redeem Card
Enter the Card number and press the "Redeem Card" button to redeem.

NOTE: All requests to redeem cards are logged.
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6. After clicking the “Redeem Card” button, a message stating that the value associated with the card
has been applied to your account.
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e The value associated with this card has been successfully applied to your account.

Redeem Card
Enter the Card number and press the "Redeem Card" button to redeem.

NOTE: All requests to redeem cards are logged.
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* Each semester begins with a $15.00 print balance.
**Unused balances do not carry over into the next semester.

*** No refunds are given for unused balances on purchased print cards.



