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REVISION(S):

The College will retain all original financial documents for a minimum period of five (5) fiscal
years for reference by College financial personnel, state, and federal auditors, and other
authorized persons. The five (5) year retention period will start with and include the fiscal year
just ended or in regard to grants and contracts, the five (5) year retention period starts when the
final financial status report is submitted to the funding agency.

If any litigation, claim, or audit is started before the expiration of the five (5) year period, the
records shall be retained until all litigation, claims, or audit findings involving the records have
been resolved.

The current year and previous fiscal year are to be retained on site in the financial area to
facilitate rapid retrieval. The files for prior years may be archived.

AUTHENTICATION (Signature): COPP

7127110
President (Date) 3.10




